
Knox Presbyterian Church Lower Hutt 

Policy Name: Child Protection Policy and Practices  
 

Policy Description:  
All children and young people who are involved in Knox Presbyterian Church Lower Hutt (Knox Church) 
activities, services, events or programmes have a right to feel and be safe. Knox is committed to providing 
safe environments where children and young people are cared for, respected and nurtured. 
 
This policy document is based on the Child Protection Policy (CPP) that has been determined by the 
Council of Assembly of the Presbyterian Church of Aotearoa New Zealand (“the Church”) to be applied by 
all parts of Knox Church in relation to child protection. The Church believes it is critical to have competent 
and committed governance and leadership which develops and maintains a child safe culture. For the 
policy to be effective it requires awareness and knowledge in all parts of Knox Church. It requires a 
commitment to shared personal responsibility to ensure children and young people are protected. 
 

Applies to:   
This Policy applies to every part of Knox Church including, but not limited to, ministers, elders, lay 
workers, employees, and volunteers (or helpers) who oversee, work with and/or care for people under 
the age of 18. This Policy must be applied to all people in Knox Church who have responsibility for, or 
interact with children and young people in a ministry or programme type capacity. For the purposes of 
this policy, the term child refers to any person under the age of 18 years. (When used as a standalone 
term, young person refers to someone over the age of 14 and under the age of 18 years.) 
 
Current ministries 
Knox Child and Youth Programmes (including associated non-regular activities e.g. camps) 

• Wee Worship • Knox Playgroup • Knox Kids 

• Seismic • Acts 29  

(This policy is not limited to these and will encompass any new ministries or activities that are Knox 
Church related).  
  
Other examples of activities where the CPP will need to be considered. 

• Café Grace • November Series • Saints and Angels • Christmas Dinner 

• Other one-off events e.g. movie nights  

 

Relevant policy statements and/or principles: 
All parts of the wider Knox Church have a full and active part to play in protecting children and young 
people from harm. The responsibility is to be vigilant, have knowledge and awareness of the indicators of 
neglect and abuse, whether actual or potential, and to report any concerns, suspicions or allegations 
immediately. The Knox Church (ultimately through Session) has a responsibility to take seriously any 
concern, suspicion or allegation raised and take the appropriate actions as reflected in this policy.  

 
a. People working with children and young people  

 

All people (paid or voluntary) working with children or young people must have a clear understanding of 
Knox Church’s Child Protection Policy.  
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b. Congregation Child Protection Officers  
 

Session must appoint a Child Protection Officer(s) whose responsibility is to ensure that the Church’s 
Child Protection Policy is implemented within the congregation. The Child Protection Officer(s) role is 
ensuring the safeguarding of children through implementation of this policy. This person is responsible 
for ensuring that child protection is a key focus within the Knox Church, both at a strategic level and on a 
day-to-day basis.  

 
Responsibilities include:  

1. Ensuring safe recruitment of employees and volunteers (helpers), including police vetting of these 
people, if over 17 years  

2. Ensuring all volunteers and employees who work with children or young people are trained in the 
PCANZ Safety Warrant of Fitness 

3. Ensuring all volunteers and employees who work with children or young people are following safe 
working practices  

4. Ensuring any suspected child abuse is reported and appropriate action is taken.  
 

Safety and protection mission statement:  
Knox Church will do all in its power to ensure that children and young people in its care will be nurtured 
and cared for in a safe environment and be protected from harm. 
 

Statement of beliefs regarding child protection:  
Knox Church believes that all people, including children, are made in the image of God and thereby have 
an inherent value and dignity. It is committed to providing safe environments for all people, including 
children, so that they may live life in all its fullness. It is committed to protecting children from physical or 
mental harm and neglect, including sexual abuse and exploitation. 
 
Children are gifts from God to be received, welcomed and to be cared for responsibly and justly. The 
Gospel also directs us to listen to and learn from children.  
 
The Code of Ethics of the Presbyterian Church commits Knox Church “to conducting itself in accordance 
with the Gospel so that all people are treated with honesty, transparency, dignity and respect.”  
 
This policy outlines what is expected of all parts of Knox Church including voluntary or paid workers who 
work with or have responsibility for working with children or young people. All children who are involved 
in Knox Church’s activities, services, events or programmes have a right to feel and be safe.  
 
Knox Church is committed to providing safe environments where children are cared for, respected and 
nurtured.  
 
Knox Church recognises that abuse may take many forms, where inadequate or improper care of children 
and young people for whom we are responsible, results in serious harm. As abuse thrives on secrecy, 
Knox Church is committed to developing and maintaining an open and aware culture.  
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Procedure:  
Safe Recruitment:  
Before any person assists or is appointed (paid or voluntary / short or long term) to a role where the 
person might be expected to work with children or young people, a safety checking process must be 
conducted to ascertain the suitability and safety of the potential employee or volunteer to work with 
children and young people. All people wanting to be involved in programmes or activities, (including 
volunteers/helpers over 17yrs), must before starting in these programmes or activities follow the 
requirements outlined below: 
 

New people wanting to assist or volunteer: 
All aspects of the Safe Recruitment Process must be completed before any person commences working 
with children or young people.  
 
In the rare situation where there is an urgent need to fill a gap at short notice with a person who has not 
previously gone through the Safe Recruitment process, as per the CPP policy, then Knox Church Session 
must be informed and discuss and approve this breach of policy. 
 

People who have previously completed the Safe Recruitment Process: 
All employees and volunteers working with children or young people must go through the police vetting 
process every three years.  
 
Vetting forms for renewal should be completed and sent no later than 3 months prior to expiry of the 
current check. 
 

Safe recruitment process: 

Interview  
In an interview, questions will be asked to provide answers to help assess suitability for a position. 
a. Views and attitudes on disciplining children and keeping safe around children. 
b. Experiences and relationships in working with children.  
c. Whether the person has ever committed or been accused of any acts of child molestation or abuse.  
 
In the setting of voluntary staff, where there is no formal application/ recruitment process, leaders 
recruiting for their programme should have a conversation with the potential recruit: ask questions to 
help you gain an idea of their suitability for a role leading children and/or youth ministry; how they would 
respond to a particular scenario; where they are at in their Christian journey, and finding out their 
passions and gifts. 

 

Identity verification  
In order to confirm the identity of the applicant, two forms of ID as approved by the Police Vetting Service 
must be sighted. Appointees must provide personal contact details. 

 

Reference check (for employees) 
All potential employees must give a minimum of 3 referees, at least one of whom is not related to the 
applicant. Referees should be able to vouch for the applicant’s skills, attitudes, values, past behaviours 
and relationships.  

 
If the potential volunteer is not already well known to the Session they should also be required to provide 
referees, with whom leaders will have a conversation.  
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Police vetting  
Employees and volunteers / helpers will be vetted using the New Zealand Police Vetting service provided 
through the Assembly Office once every three years.  
 

● It is important to note that police vetting of a potential worker will only render information 
relevant to offences relating to family violence, abuse and other violations of human dignity 
irrespective of the time of occurrence. Minor convictions such as theft, parking or speeding 
violations are only flagged in the vetting process for seven years after the offence.  

● On receipt of an adverse police vetting report Session must take immediate action. The person 
should be stood down immediately from working with children and young people, but it certainly 
does not exclude them from church membership. 

   

Ultimate responsibility of suitability, evaluation and risk assessment lies with Knox Church Session. 
 

Session must be convinced the person will:  
● Be a safe person to work with children and young people.  
● Actively contribute to a culture of child protection.  
● Support and adhere to the child protection policy.  
● Be prepared to make the safety of children a priority. 
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Training:  
Session will ensure that everyone in Knox Church who oversees, works with and/or cares for people 
under the age of 18 years has adequate and appropriate information and training about child abuse in 
order to protect children and to recognise and respond when children are at risk.  
 
Anyone who is to have contact in the course of their role with children and young people must be given 
appropriate training covering basic awareness of child protection. This will include an overview of the 
signs and indicators of abuse, as well as the procedure for responding to actual or suspected abuse. 
All employees and volunteers who work with children or young people, including congregational and 
presbytery Child Protection Officers, are required to undertake the following training:  

1. the Church’s Safety Warrant of Fitness training day, within the first 12 months of appointment, and a 
one-hour refresher course every three years thereafter;  

 

Session will also undertake this training.  
 
If such training has been completed as part of another role outside Knox Church, then this requirement 
may be waived after provision of evidence of training and discussion with the CPO. 

2. an annual refresher course of Knox Church’s Child Protection Policy and health and safety policies for 
the relevant employees and volunteers in congregations  

3. The Knox Church Child Protection Officer(s) will require specific training for their roles, in addition to 
the above. 
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Safe working practices:  
This is a “First Do No Harm” policy and should be applied in conjunction with the Church’s Health & Safety 
Policy.  

1. All employees and volunteers working with children and young people must have a thorough 
understanding and agree to apply:  
● The Church’s Code of Ethics; 
● The Church’s Code of Conduct for those Working with Young people  

2. All volunteers and employees who work with children or young people have an understanding of the 
Children’s and Youth Ministry Code of Ethics 

3. Programme leaders will ensure that for each programme and event involving children or young 
people there is a safety strategy which includes: 
● Risk management plan  
 Consideration of security and safety at large events eg Saints and Angels 
● Hazard inspection 
● Reporting of accidents and incidents  
● Access to First Aid 

 

Recording, reporting and responding to suspected abuse:  
Where child abuse is known or suspected, everything must be done to ensure the ongoing safety of the 
child concerned, along with the ongoing safety of any other child who is in close connection to the alleged 
offender.  
 
The child is the primary concern and all other concerns (including the guilt or innocence of the alleged 
offender) must be secondary. This does not mean that the alleged offender is to be considered guilty 
without due investigation, but that the child’s concerns and safety come first.  
 
In no way must any child be left in a harmful, or potentially harmful, situation.  
 
All people working with children and young people must notify the Knox Church Child Protection Officer 
of any concerns or allegations of child abuse promptly on becoming aware of these allegations.  
 
If there is a clear incidence of abuse you or the Child Protection Officer must without delay notify Oranga 
Tamariki (0508 326 459) as soon as possible.  
 
If you have concerns and need assistance to decide the best action steps, please consider referring to one 
of the following national support agencies for advice on the matter:  
• https://www.areyouok.org.nz/get-support/  
• https://www.victimsinfo.govt.nz/  
• https://www.shinelawyers.co.nz/blog/abuse-law/reporting-child-abuse-in-newzealand-your-obligations/  

• https://nzfvc.org.nz/links  
 

If an urgent response is required to ensure the child’s safety the concern should be reported to the 
New Zealand Police (111) 

 
 
 
 
 

https://www.areyouok.org.nz/get-support/
https://www.victimsinfo.govt.nz/
https://www.shinelawyers.co.nz/blog/abuse-law/reporting-child-abuse-in-newzealand-your-obligations/
https://nzfvc.org.nz/links
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Contacts  
The following contact details should be publicised:  
 
● Congregation: Congregation Child Protection Officers 

○ Priscilla Campbell-Stokes  
○ Dave Cody 

 
● Presbytery: Presbytery Child Protection Officer: Rev. Peter McKenzie 

 
● If it is suspected that a child is in immediate danger, the police must be contacted on 111.  
 
● All suspected abuse or neglect will be reported to Oranga Tamariki (Ministry for Children);  

Telephone: 0508 FAMILY or 0508 326 459 (lines open 24/7), Email: contact@ot.govt.nz  
 

● For further information about police vetting, check out the Presbyterian website or contact the 
PCANZ National Office, phone (04) 801 6000. 

 

Related legislation, Organisational Documents and Other Documents 

Legislation:  Health & Safety Act, Vulnerable Children Act 

Organisational documents: Code of Conduct for those working with children 

Other documents:   

 

Policy Management 

This Policy will be reviewed annually and updated regularly, in line with PCANZ updates to ensure it is 
kept up to date with changes that may have been made to legislation, related policies and procedures, 
and in light of operational experience. 
 

Policy owner (role title): Session Clerk 

Role responsible for implementing: Child Protection Officers  

Review arrangements: Session Agenda following review by CPOs 

Next review date: 16 September 2026 

 

Document history 

Date Amendments 

7 October 2025 Policy endorsed by Session 

  

 

Definitions:  

PCANZ Presbyterian Church Aotearoa New Zealand 

CPO Knox Church Child Protection Officers 

 
  

mailto:contact@ot.govt.nz
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Appendix.  
The Code of Conduct of the Presbyterian Church of Aotearoa New Zealand for those 
Working with Children and Young People  
 

Leader's Responsibilities towards children  
1. Ensure the safety and well-being of all children in your care.  
2. Make certain that all activities are undertaken with sufficient suitably qualified staff and approved 

resources.  
2. Treat all children as individuals, with dignity and sensitivity, avoiding favouritism, respecting their 

culture, their home background, their age and their physical and mental abilities.  
3. Neglect, harassment, bullying, sarcasm, and bad language are unacceptable, as is any degree of 

physical, emotional, mental or spiritual abuse,  
4. Respect children's privacy at all times, particularly where activities include sleeping, changing of 

clothing, bathing and ablutions.  
5. Remain in sight of others, even if out of hearing, when dealing with an individual child. Avoid 

unaccompanied and unobserved activities and inappropriate physical contact (e.g. not kissing or 
tickling a child or doing anything that is potentially sexual).  

6. Not touching children on any part of their body that would normally be covered by swimming togs.  
7. Preventing visitors from accessing children without the supervision of an approved leader.  

 

Leader's responsibilities towards parents/guardians  
1. Take the time to know all parents/guardians.  
2. Keep parents/guardians informed, inviting them to participate in or observe the programmes being 

provided.  
3. Find out if children have any special needs or medical requirements.  
4. Obtain written consent from parents/guardians prior to undertaking activities off centre premises.  

 

Leader's responsibilities to the Church  
1. Conduct yourself in a manner in keeping with Christian principles and ethics.  
2. Be a healthy role model.  
3. Be educated in the recognition of the warning signs and symptoms of abuse.  

 

Leader's responsibilities to self  
1. Keep contact with the Minister or person in charge for support and advice  
2. Avoid placing yourself and your co-workers in compromising situations and protect yourself from 

actions that may be misconstrued.  
3. Support your colleagues, and develop good relationships with them.  
4. Report to the Minister or person in charge any anxieties you have regarding questionable behaviour 

of any person participating in children's programmes. This is to safeguard the integrity of leaders 
from potential accusations of abuse. 

 
 
 


